[image: image1.png]




“SPACE ONLY” STAND FORM 

(To be filled by the Exhibitor)


Company Name: _____________________________
Stand No.: ______________

Contact Person: _____________________________________________________

Tel: _____________________________
Fax: ____________________________

Address: __________________________________________________________

_________________________________ Mob: ___________________________

E-mail: ___________________________ Website: _________________________

We advise that the following contractor has been appointed to erect the above stand at the above exhibition.  We also confirm that they have read and understood the relevant regulations as issued by Index Conferences & Exhibitions Organisation Est. and, therefore, agree to abide the same by submitting Form No. 7. It is the responsibility of the exhibitor to ensure that their contractors adhere to the regulations set by the organizers.   

Appointed Contracting Company: _________________________________________________
Contact Person/s: ______________________________________________________________
Tel: _____________________ Mobile: _______________________ Fax: _________________
Address: _____________________________________________________________________
____________________________________________________________________________

Email:  ___________________________ Website: ___________________________________
Signed By the Exhibitor: _______________________ Date: _____________________________


STAND STRUCTURE FORM


	Please Return to DWTC’s Customer Contact Centre:                                        
Helpline: +971 4 308 6333  •  
Fax: +971 4 318 8741  •  
E-mail: c3@dwtc.com  • V11.10_27E
THE DEADLINE TO RETURN THIS FORM IS 2 WEEKS PRIOR TO THE START OF BUILD-UP AND ORDERS RECEIVED AFTER THIS DATE WILL BE SUBJECT TO A SURCHARGE OR MAY NOT BE PROCESSED.

	

	

	Please complete in type or block capitals (we cannot be held responsible for mistakes from illegible handwriting) 

	

	EXHIBITION DETAILS

	Exhibition Name
	
	Exhibition Date
	

	Hall No 
	
	Stand No
	
	Stand Name
	

	ORDER CONTACT DETAILS (we require details so we can contact you about your order)

	First Name
	

	Last Name
	
	Job Title
	

	Company Name
	

	Company Address
	

	Company City
	
	Postal Code
	
	Country
	

	Direct No
	
	Mobile No
	
	Fax No
	

	Email (important service information will be sent to this address!)
	

	Signature
	
	Account ID
	

	

	

	Space-only Stands

	Space-only stands, stands with a ceiling, stands incorporating a mezzanine level or raised area above 300mm
All the following information MUST be provided (USE TICK BOX)

	YES
	
	NO
	YES
	
	NO

	Perspective Drawing
	
	
	
	
	Height of Stand
	
	
	
	

	Full Stand Dimensions
	
	
	
	
	Glass Partition / Glazing
	
	
	
	

	Elevations Drawings (front, side and back)
	
	
	
	
	Ceiling / Roof
	
	
	
	

	Plan (Layout) Drawing
	
	
	
	
	Use of Fabric / Material (fire certificate must be provided)
	
	
	
	

	Structural Material Details
	
	
	
	
	Storage Space
	
	
	
	

	Connection Details
	
	
	
	
	Mezzanine Details (above 300mm)
	
	
	
	

	Base Plate Sizes and Specifications (if applicable)
	
	
	
	
	
	
	
	
	

	Any Special Display Loading Allowance
	
	
	
	
	
	
	
	
	

	Accessible Ramp
	
	
	
	
	
	
	
	
	

	Undertaking Letter (refer to note below)
	
	
	
	
	
	
	
	
	

	Corners of Stands Rounded
	
	
	
	
	
	
	
	
	

	

	

	Double Decker Stands

	All the following information MUST be provided (USE TICK BOX)

	YES
	
	NO

	Structural Drawings, Design Calculations and General Arrangement of Structure
	
	
	
	

	Design of Members / Elements (beam, column, slab)
	
	
	
	

	Design of Connections and Base Plate (considering anchor of base plate with permanent flooring is not allowed)
	
	
	
	

	Architectural Drawings i.e. Plan, Elevation, Sections
	
	
	
	

	Elevations Drawing (front, side and back)
	
	
	
	

	Sections (where necessary)
	
	
	
	

	Design of Handrail and Staircase Details
	
	
	
	

	Connection Details
	
	
	
	

	Base Plate Sizes  (Use min 400 x 400 x 12mm Mild Steel Plate)
	
	
	
	

	Structural Materials Details
	
	
	
	

	Undertaking Letter (Refer to note below)
	
	
	
	

	A charge of AED 1000.000 applies to each submission and will be charged to the organiser accordingly

	

	NOTE: FOR INCONVENTIONAL STANDS/SPACE FRAME (E.G. WHERE THE STRUCTURAL MATERIALS USED ARE OTHER THAN HOT ROLLED SECTIONS/STANDARD STEEL SECTIONS AVAILABLE IN THE MARKET) OR IF REQUESTED BY DWTC, THE CONTRACTOR/EXHIBITOR HAS TO SUBMIT AN UNDERTAKING LETTER TO DWTC ENGINEERING FOR ITS STRUCTURAL RIGIDITY, STABILITY AND SAFE DESIGN STATING THE STRUCTURE IS ‘’ FIT FOR PURPOSE’’

	

	DWTC will review this submission (provided the complete information required has been provided) and get back to the organiser as follows:

-  10 working days for space-only stands from the date of submission was received

-  15 working days for double-storey stands from the date the submission was received

	

	CONDITIONS

· Submission documentation should explain the method of building the stand

· Submissions for double-decker stand – note 50% charges will be applied if the submission is incomplete

· Drawings/details should be submitted at least 30 days before the start of the tenancy

· The main beam erection shall be completed 24 hours before the opening of the event

· All measurements in the submitted drawings shall be as per standard international (IS) unit system

· Regardless of an NOC from DWTC, the organiser and the contractor will be fully responsible for the stability of the structure

· Any late submission is subject to 100% surcharge

· All requirements should be routed through the event organiser

	

	For DWTC use only

	Approved
	
	
	Engineering comments

	Approved with comments
	
	
	

	Rejected
	
	
	

	Incomplete submission
	
	
	

	Re-submit
	
	
	

	

	Signature
On behalf of the Exhibitor
	

	
	

	Signature
On behalf of Engineering
	

	
	

	Signature
On behalf of Hall Operations
	

	
	




“SPACE ONLY” 

STAND APPROVAL FORM

(To be filled by the Contractor)


Contractor (Company Name):___________________________________________

Contact Person: _____________________________________________________

Tel: ___________________ Mob: __________________ Fax: ________________

Address: __________________________________________________________

_________________________________________________________________

E-mail: ___________________________ Website: _________________________

Client (Exhibitor Name): ______________________________________________________
Booth No.: _________________ Hall Name/No: ________________ Sqm: _______________

No. of sqm ______________    x     500 AED  =  _______________  AED
Notes:

1) The performance bond is to be in the form of a current-dated cheque, made out to INDEX Conferences & Exhibitions Org. Est. The maximum amount of this bond is Dhs. 50,000. Should there be any further fines incurred, the exhibitor and their contractor will be informed accordingly.
2) Details of works to be carried out including dimensional drawings showing the front, side & back perspectives, elevation and floor layout of the stand should be submitted 2 months prior to the exhibition in order to obtain approval from the Dubai World Trade Centre.

3) Electrical Installations shall be of a nature to ensure safety in the utilisation of electricity and shall be carried out in a competent manner.

4) All exhibitors who wish to erect a double-decker stand are required to pay a processing fee of              AED. 1000 charged by the Dubai World Trade Centre in a form of a non-refundable current dated cheque to INDEX Conferences & Exhibitions Org. Est.

All space-only contractors must provide a refundable performance bond of AED. 500/sqm, paid to organizers – INDEX Conferences & Exhibitions Org. Est. This amount will be used towards any damages caused by the contractor during the build-up or tear-down of stands. Any costs borne by the official contractor will be deducted from the bond without prior notice and/or approval. This includes (but is not restricted to) non-completion of work, unpaid orders and venue fees/fines. Contractors may not commence build-up before the bond is handed over to organizers – INDEX Conferences & Exhibitions Org. Est. 

Signed by the Contractor: _______________________ Date: _____________________________
Dubai World Dermatology and Laser Conference & Exhibition


Dubai International Convention & Exhibition Centre


27 - 29 March 2012








Please complete and return this form to:


INDEX Conferences & Exhibitions Org. Est.


P.O. Box 13636, Dubai - United Arab Emirates


Tel: +971 4 3624717 – Fax: +971 4 3624718


E-mail: mitzie.ague@index.ae


Website: www.dubaiderma.com





        Deadline Date


1 February 2012
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Dubai World Dermatology and Laser Conference & Exhibition


Dubai International Convention & Exhibition Centre


27 - 29 March 2012





         Deadline Date


25 February 2012
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Dubai World Dermatology and Laser Conference & Exhibition


Dubai International Convention & Exhibition Centre


27 - 29 March 2012





Please complete and return this form to:


INDEX Conferences & Exhibitions Org. Est.


P.O. Box 13636, Dubai - United Arab Emirates


Tel: +971 4 3624717 – Fax: +971 4 3624718


E-mail: mitzie.ague@index.ae


Website: www.dubaiderma.com





 Deadline Date


25 February 2012








FORM 7
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